Word for Beginners IV
Review
Bullet/Number formatting

Header/Footer – page numbers, date and time

Insert Picture

More Skills

Printing Options

Fancy Page Borders

Office Online

Big Lesson for Today: Inserting Pictures
Insert Menu > Picture > From File/Clip Art/Word Art

· From File

· Clip Art

· Word Art
Practice Assignment

1. Open the document “The Gift of the Magi”

2. Insert three pictures into the document.

· One on the left, one on the right and one centered with the text above it and below it. 

· -Make one big, one small, and one medium sized.

· Make one full-color, one black and white and one washed out.
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don't forget drop-in time Tuesdays & Thursdays 3:30-5:30


