- Training Day –
Let’s start with some basic vocabulary 

easy: computer, monitor, keyboard, mouse, desktop, space bar, enter key, click, drag, help
more complex: CPU, CD-ROM, CTRL-ALT-DEL, ESC, F1, right-click, select
______________________________________________________
______________________________________________________
Internet vocabulary

easy [or is it?]: www, link, hyperlink, home page, search engine, Internet, website

more complex: HTML, email, ISP, broadband, browser, bookmarks, cookies

______________________________________________________
______________________________________________________
Word vocabulary

easy :  cut, paste, document, menu, taskbar, insert, bold, italic, “save as”, folder

more complex: CTRL-C, “print preview”, “normal view”,  columns, tables, fonts, bulleted list

______________________________________________________
______________________________________________________

Email vocabulary

easy :  To, “subject line”, forward, address book, “at sign” (@), draft

more complex:  Cc, Bcc, bounce, Fwd, tilde, spam, filters, attachments, postmaster@

______________________________________________________
______________________________________________________

Your Name Here

your email
your phone
