Word for Beginners V
Problems We Know How to Solve
"My document was replaced with the letter K?"

"Why can't I move my cursor there?"

"Why is there all this white space in my document?"

"Why is it changing the words that I type?"

"Why is it making my words capitalized"

"I typed a whole sentence with caps lock on!"

"The picture I put in my document is too big!"

"I want to see/not see the rulers and the margins of my page."
Ways to Solve Problems

Undo!

Tools > AutoCorrect

File > Print Preview

Format > Document

HELP (press F1)

Big Lesson for Today: Files? What's a File?
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don't forget drop-in time Tuesdays & Thursdays 3:00-5:30


