Email, Advanced

Your job is to figure out the way your email program does things and be able to remember that for future reference.

A few starter questions

1. Do you know the web address to your email [can you access it from another computer]?

2. Do you know how to log out?

3. Do you know how to change your password and is it a secure password?

Once you can send/receive email....

Make sure you know how to use it. Can you

· forward a message?

· delete a message?

· "file" a message?

Managing too much email

· Spam options

· Automatic filtering

· Unsubscribing from mailing lists

Advanced email vocabulary

spam, forward, labels, folders
